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Pabouass mporpamMma JUCIMITIMHBI «ABTOMATH3MPOBAHHBLIA JAOKYMEHTO000POT OpraHu3aluu»
pa3paboTaHa Ha OCHOBaHUH (pelepaabHOTO TOCYAapCTBEHHOTO 00Pa30BaTENbHOTO CTaHIApTa BBICIIETO
o0pa3oBaHuMs 110 HampaBieHUIO MoAroToBKU 15.03.04 ABTOMAaTH3aAIMA TEXHOJOTHYECKHX MPOIECCOB U
NMpou3BoOACTB (YPOBEHL 0akajiaBpWaTa), YTBEPKICHHOTO MPUKa30M MUHHUCTEPCTBA OOpa3oBaHUS U
Haykn Poccmiickoit @emepanmu ot 12 maprta 20151. Ne200 «O6 yrBepkmeHuu (hemaepasbHOTO
TOCYapCTBEHHOTO 00Pa30BaTENBHOTO CTaHJApTa BHICIIETO 00pa30BaHMUS IO HAMPABICHUIO MMOATOTOBKH
15.03.04 ABTOoMaTH3alMs TEXHOJOTMYECKHX IPOLIECCOB M NMPOU3BOIACTB (YpOBEHb OakanaBpHuara)y,
y4e0HOTO IIaHa 0 OCHOBHOM MpodeccnoHanbHONH 00pa3oBaTeI-HON MPorpaMMe BBICIIIETO 00Pa30BaHuUs
«ABTOMATH3ALMA TEXHOJOTUYECKUX NMPOLECCOB U MPOU3BOACTBY.

Pabouas mporpamMma JUCIHIDIHHEI pa3paboTaHa TPYIIOi B COCTaBe:
k.T.H. KomszoB KA., k.11.H. OnuHokosa E.B., x.¢.-m.H. CmuprOB /1O, k.11.H. Tyukuna JL.K., x.n.1. AmmH
.., ct. npenoaasatens Ocranenko A.E.

PyKOBOIMTENb OCHOBHOM MPodecCHOHATEHOM 7/
00pa3oBaTeIbHON MPOrpaMMbI //

KaHAUJAT eAarornyecKux HayK, JOLCHT E.B. OgnnokoBa

(moamucy)

Pabouas nmporpaMma qUCTIMITINHBI 00CYKIeHa U yTBEpKIeHa Ha 3aceqannu Kadenpsl « MTHbopMamoHHbIe
TEXHOJIOTHH ¥ CHCTEMBI YIIPaBICHUS»
ITpotokon Ne 11 ot «29» urons 2023 roga

74\/
W.o. 3aBenyromero kadeapoit N4 /
K.ILH., JOIICHT / E.B. Onnnokosa
(moamucs)
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1. lesn u 3aga4y TUCHHUILITHHBI

[lenbpto IUCHUIIIMHBI «ABTOMATH3MPOBAHHBIN JOKYMEHTOOOOPOT OPraHU3alMu»
SABJIACTCA I/13y‘-IeHI/I€ OCHOBHBIX HaHpaBJIeHI/If/'I FOCyﬂapCTBCHHOﬁ peFHaMeHTaHI/II/I pa60TbI C
nokymeHtamMu B Poccuiickoit @enepamuu, 3amad OpraHU3alldd CIIYKObI JTOKYMEHTAIIHOHHOTO
O6CCH€‘-ICHI/I$I praB.HeHI/ISI U TCEXHOJIOTUU THUIIOBBIX I[CJIOHpOI/BBOI[CTBCHHBIX onepaunﬁ;
(GhopMHUpPOBaHKE Yy CTYICHTOB METOAMYECKH 0OOCHOBAHHBIX IMOIX0/I0B K PEIICHUIO MTPAKTUYECKUX
3a/1a4 JIOKyMEHTAllMOHHOTO OOEeCIedeHuss BO BCeX cdepax yIpaBICHYSCKOW IeSTCIbHOCTH,
MpuoOpeTEeHNE HABBIKOB OpraHU3alMu padOThl C JOKYMEHTAMH B YCJIOBHSX HPUMEHEHUS
ABTOMATH3UPOBAHHBIX TEXHOJIOTHIA UX 00pabOTKH.

3aja4yamMy TUCLUUIUIMHBI SIBIISIFOTCS:

®  U3YYHTh 3aKOHOMEPHOCTH (HOPMHUPOBAHUS JOKYMEHTAJIBHBIX YIPABICHYECKUX CHCTEM U
TEXHOJIOTHil, COBPEMEHHOT'O COCTOSIHMSI U IIEPCIIEKTUB PAa3BUTUSI TEXHOJIOTHH;

e chopMHUpOBATH y CTYJISHTOB METOAWYECKH OOOCHOBAaHHBIX TMOJXOJ0B K PpEIICHUIO
NPAaKTUYECKUX 3a/1a4 JIOKYMEHTAllMOHHOTO oOecrieyeHus: Bo Bcex cepax ynpaBiieHUECKOi
JIeSITENIbHOCTH;

e copmMupoBaTh y CTYJEHTOB pallMOHAJIbHBIE MOJAXOAbl K PELICHUIO 3a/ad OpraHu3aluu
paboThI ¢ JOKYMEHTAaMH B YUPEKACHUHY,

e OBJAJCHUE TPAAULIMOHHBIMU TEXHOJIOTUAMU OOPAaOOTKH JOKYMEHTOB B COUYETAHUU C
BHEJJPEHUEM CPEJCTB KOMIIBIOTEPHON TEXHUKU, HOBEUIIUX ITPOTrPAMMHBIX ITPOJYKTOB;

e pHOOpeTeHHE HABBIKOB "0€3I0KYMEHTHOTO" HH()OPMAIIMOHHOTO 00eCIeUeH s, U CO3JaHUs
ycloBUH 0€3yCIIOBHOM COXPAaHHOCTH JOKYMEHTHOW MHGOpMalMM Ha pa3iMyHBIX BHJAX
HOCHTEIICH;

® [IPUMEHEHHUE IOJIYYEHHbIX TEOPETHUUECKUX 3HAHUM M MPAaKTUYECKUX HABBIKOB B OCBOECHUU
npodeCcCHOHATBHBIX JUCIUIUINH

2. Mecto aucuuminnsl B crpykrype OINOIL:

VYuyebHas IUCHMIUIMHA «ABTOMAaTU3MPOBAHHBIA JOKYMEHTOOOOPOT OpraHu3alun» —
JUCIUIUIMHA MPEIMETOM IO BBIOOPY BapMAaTHBHON YacTHW y4eOHOTo IUIaHA IO HaIPaBIICHUIO
noarotoBku 15.03.04. ABTomaTH3anus TEXHOJIOTMYECKHUX ITPOLIECCOB M IIPOU3BOACTB. M3yueHne
JUCLUIUIMHBL 0a3upyercss Ha 3HAHUAX, MPUOOPETEHHBIX OOYYaIOIUMUCS TpU H3YYEHUU
MenenxmenT, «OCHOBBI TPEAITPUHUMATENLCTBAY. JJNCIUIUINHA SBIISIETCS PEAIIECTBYOLIEH IS
«IIpakTuka 1O TOJNy4YeHUI0 NPO(ECCHOHATBHBIX YMEHHM U oOmbITa NpodheccCHOHATBHOM
JESATEIIBHOCTH», «ABTOMAaTH3alUsl YIPABJIEHUS JKU3HEHHBIM LHKIOM IMPOLYKUUH B IHUIIEBOU
IIPOMBILIUIEHHOCTH U OTPACIIsIX arpOIPOMBIIIIIEHHOTO KOMIUIeKcay, «Iloaroroska 3amuter BKP».

3. TpeboBanus K pe3yJibTaTaM OCBOCHUS TUCHHUIIUHBI:

[Iporiecc  m3ydeHuss  AMCUUIUIMHBI  «ABTOMATH3MPOBAHHBIA  JTOKYMEHTOOOOPOT
OpraHM3alii» HaIlpaBlIeH Ha (OpMHpPOBAHHUE CIEAYIOIIUX HPogheccuonHaIbHbIX KOMIIETSHIINMN:
[1K-33 B COOTBETCTBMU C OCHOBHOW MpodeccroHalbHON 00pa3oBaTeIbHONW MPOrpaMMOM MO
HaMpaBJICHUIO MNOATOTOBKU 15.03.04 Asmomamuzayus mexHoio2u4ecKux npoyeccos u
npou3eo00cme 0OUYHON U 3a04HOM (popMbI 0O0yUeHUsI.

B pe3ynbrare nzydeHus AUCUMITIUHBI CTYIEHT JIOJIKEH:
3HaTh: Ha3HAYeHME M BHJBI CHCTEM JJIEKTPOHHOTO JoKymeHTooOopora (CDOJI); cocras
GbyHKIMOHAIBHBIX U obOecneunBaromux mnoacucreM COJ[; Momenn U MpOLECCHl KU3HEHHOTO
mukina COJl, TexHomorumu cOopa, HaKOIJIEHHs, 0OpaOOTKH, MepeJauyd M paclpoCTpaHEHHS
uH(pOpMaLIUH.

YMeTh: NPOBOANUTH aHAIU3 MPEAMETHON 00JaCTH, BBISBIATE UH(OPMAIIMOHHBIE TOTPEOHOCTH U
paspabaTeiBaTh TpeOoBaHus Kk COJI; mpoBoauTh CpaBHUTEIBHBIN aHanu3 W BeIOOp MKT mmsa
peleHuss MPUKIaIHBIX 3a71ad U pabdorel B COJI; ympaBiate BbimoiHeHHeM mpoekta CO/I,
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OIICHUBATh KAa4eCTBO, 3aTpaThl M 3(p(HEKTUBHOCTH MPOEKTA; BHISBIISATH YTPO3bl HH)OPMAITMOHHON
0e30MacHOCTH, OOOCHOBBIBATH OPTAHHU3AIMOHHO-TEXHUYECKHE MEPOMPHUATUS IO 3alluTe
unpopmaruu B CO/I.

Baangerh: HaBbIKaMu  pa3paOOTKH  TEXHOJIOTMYECKOW  JOKYMEHTAIMH; HWCIOJb30BaHUS
(YHKIIMOHATIBHBIX M TEXHOJOTHMUYecKuX craHaaproB CDJI; paboThl ¢ HMHCTPYMEHTAIbHBIMU
CpeICTBAMU MPOSKTUPOBaHUs 0a3 JaHHBIX U 3HAHUH, yrpaBieHus nmpoektamu CO/I.

Ilepeyenb NJIaAHHMpPYeMBbIX Pe3yJIbTATOB OOy4YeHHsl MO JUCHHUILIMHE, COOTHECEHHBIX C
IUIAHHPYEMBIMH Pe3YJIbTATAMH 0CBOEHHUsI 00pa30BaTe/bHOM MPOrpaMMbl

Kox u onucanue IlnanupyemMblie pe3yabTaTbl 00y4eHUs
KOMIETEeHIIUH M0 JUCIHNJIHHE

3HaeT: Ha3HAuYeHUE U BUIBI CHCTEM 3JIEKTPOHHOTO
nokymentoobopota (C3/1); coctaB PyHKIIMOHATBHBIX U
obecrieunBaromux noacucrem COJl; Momenu w
npoiiecchl )ku3HeHHoro mukiaa C3 /1, Texnonoruu coopa,
HAKOIUICHHUs, 00pabOTKHU, Iepeiadu U PaclpoCTPaHEHUS
uH(popMaluu

YMeeT: UpOBOAMTH aHAIU3 MPEAMETHON o0nacTy,
BBISBJIITH ~ MH()OpPMAIIMOHHBIE  TOTPEOHOCTH |
pa3pabateiBath TpeGoBanuss k CDJI; mnpoBoauTh
cpaBHUTENbHBIM aHanu3 U BeiOOp UKT g permenus
NPUKIAIHBIX 3a7a4 U pabotrel B CDJI; ympaBusTh
BhITIOJIHEHHEM TipoekTa COJI, olleHuMBaThH KauyecTBo,
3aTpaThl U 3)PEKTUBHOCTH MPOEKTA; BBISBISATH YIPO3BI
nH(pOpMaLMOHHOM  0e30IIacHOCTH,  OOOCHOBBIBATH
OpPraHU3aI[MOHHO-TEXHUYECKHE  MEPOINPUATUS IO
samute naopmaruu B COJI.

Bananeer: HaBblkaMH pa3pabOTKH TEXHOJIOTUYECKOM
JIOKYMEHTAIIMW; HWCIOJIb30BaHUs (DYHKIIMOHAIBHBIX U
TeXHOoJOorm4eckux cranmaptoB COJI; paboTel cC
WHCTPYMEHTAIGHBIME ~ CPEJCTBAMH  TIPOSKTUPOBAHHUS
0a3 maHHBIX U 3HAHWi, ynpaBieHus npoektamu COJI.

ITK-33: cnocoOHOCTHIO
y4acTBOBAaTh B pa3padOTKE HOBBIX
ABTOMATHU3UPOBAHHBIX U
aBTOMAaTHYECKUX TEXHOJIOTHIT
IIPOM3BO/ICTBA MPOJAYKIIUU U HX
BHEJIPCHUH, OLIEHKE MOJTyYECHHBIX
Pe3yJIbTaTOB, MOATOTOBKE
TEXHUYECKOH JIOKYMEHTAIIMH T10
ABTOMAaTH3AI[H POU3BOJICTBA U
CPEJICTB €T0 OCHAIICHHUS

4. O0bem aMCHMIIMHBI M BHIAbI y4eOHOH palorbl (pasgensiercas mo ¢opmam
00yueHus)

3aounasi popma 00yueHus

Bup yueOHoit padoTbl Bcero yacos / ceccust

3aYeTHbIX eAMHHUIL 7 8

AyIUTOpHBIE 3aHATUA® (KOHTAKTHas padoTa) 10 4 6

B ToM uucne: - - -

Jlexun 4 2 2

[Tpaktuueckue 3ausatus (I113) 6 2 4

Cemunapsl (C)

JlaGoparopusbie paboTs! (JIP)

CamocrosiTesibHasi padoTa* (Bcero) 94 32 62

B ToMm uucne: - - -

KypcoBoii poekT (pabota)

PacuerHo-Tpaduueckue padboThbl

Pedepar (mpu Haymmumm)

Jlpyeue 6udvl camocmosmenvroi pabomol 94 32 62




Bup yueOHoit padoThbl Bcero vyacos / ceccust
3a4eTHBIX eIHHHUI 7 8
Bu mpomexyTo4HOM aTTecTaluu (3auem, IK3aMeH) 3au. ¢ OLICHKOM 3au. ¢
OIl., 44.
OO6mast TpyA0€MKOCTh, Yachl 108 36 12

* i oOywaromuxcs IO HMHIMBHIYaJbHOMY Y4YeOHOMY IUIaHY KOJIMYECTBO 4YacoB
KOHTAaKTHOH H CAMOCTOSTENLHOM pabOTh! yCTAHABIMBAETCS UHIMBU Iy aTbHBIM y4eOHBIM TLIAHOM .

JucuumimHa peanu3yercst MOCPEICTBOM IPOBEACHUS YUYeOHBIX 3aHATUN (BKIOYas
IPOBE/ICHUE TEKYILEro KOHTPOJISI YCIIEBAEMOCTH M IPOMEXKYTOYHOM aTTecTallui 00y4aroLIXCs).
B cootBercTBUU ¢ paboueil mporpaMMoil U TEeMAaTHYECKUM IUIAHOM HW3y4Y€HHUE IUCLUIUIMHBI
IPOXOAUT B ()OpME KOHTAKTHOHW pabOThl 0OYyHAOLIMXCS € MPENOAAaBaTEIEM U CAMOCTOSTEIbHON
pabotbl obyuatonuxcs. [Ipu peanuzanuy AMCUUIUIMHBI IPEAYCMOTPEHA Ay AUTOPHAS KOHTaKTHAs
paboTa M BHeayJUTOpHAas KOHTaKTHas pad0Ta MOCPEICTBOM 3JIEKTPOHHOM HHGOPMAIMOHHO-
o0pa3oBaTesbHOI cpenbl. YueOHbIH MpoLece B ayIMTOPUN OCYILECTBISIETCS B (opMe JIEKLIUH U
IPAaKTUYECKUX 3aHATUH. B IeKIuAX pacKpbIBAIOTCSI OCHOBHBIE TEMBI H3y4aeMOI'0 Kypca, KOTOpble
BXOISAT B pabouyro mporpammy. Ha mnpakThdeckux 3aHATUAX Oojiee MOIPOOHO H3ydaeTcs
IPOTrpaMMHBIN MaTepHal B INIOCKOCTU OTPAOOTKU MPAKTUUECKUX YMEHHUI U HABBIKOB U YCBOCHUS
TEM.

5. Copep:xanue AU CUHUIINHBI

5.1. Conep:xanue pa3ieioB U TeM JUCHHUILINHBI

Temal. Opranuszanus 1 TEXHOJIOTHS JOKYMEHTAIHOHHOTO 00ecreYeHus1 ypaBJIeHUs
B aBTOMaTH3MpoBaHHBIX cucTemax (IMK-33)

1.1. ABTomaTu3anus JOKyMEHTAIlMOHHOIO 00ecieYeHus yIpaBIeHHs

1.2. ABTomaTH3aius JOKyMEHTO000pOTa

1.3. DkcnepTu3a EHHOCTH T0KyMeHTOB B CO/]

Tema 2. DaexkTpoHnblii fokymentoodopot (ITK-33)

2.1. KonnuecTBeHHbIE U KaUE€CTBEHHbIE MTapaMeTpbl JOKYMEHTO000poTa

2.2. Peructpanus ngokymentoB B COJI: menb, 3amauu; BUABI U (HOPMBI PETUCTPAIMH
OTJENIBHBIX TPYII JOKYMEHTOB

2.3. Cucrema WHICKCAIUH IOKYMCHTOB

2.4. Opranu3anys KOHTPOJIS 32 UCIIOJTHEHUEM JOKYMEHTOB

5.2 Paszgenanl AMCUMIVIMHBI W MEKIMCHHMIIMHAPDHBIC CBSI3H C 00eclneYnBaeMbIMH
(mocJjiey0IMMH) TUCHUILINHAMEA
Ne HaumenoBanue oGec- Ne paznenoB u TeM TaHHOM AMCHUIUIMHBI, HEOOXOIUMBIX
n/m II€YNBAEMBIX JUTsl U3y4eHUst o0ecrieunBaeMbIX (TOCIEeTyIOINX ) TUCIUIUINH
(Tmocnemyromnmx)
JUCIUILINH
1. | ABToMarusanus 1.1 1.2 1.3 2.1 2.2 23 |24
yIpaBlIeHUs
KU3HEHHBIM LIUKJIOM
MPOAYKIMH B MUIIEBOI

U1 O0yYalomMXCsl 10 WHIWBUAYaTbHOMY ydeOHOMY IUTaHy - y4eOHOMY IUIaHy, OOECIIEYHMBAIOUIEMY
OCBOCHHE COOTBETCTBYIOIIEH 00pa30BaTEeIHLHOM IPOTrpaMMbl Ha OCHOBE HHIUBUIYaTH3AINH €€ COIEP)KAHNS C YIETOM
ocoOeHHOCTEH M 00pa30BaTeIbHBIX NOTPEOHOCTEH KOHKPETHOro O0ydaromerocs (B TOM YHCIIE NPH YCKOPEHHOM
O6y‘{eHI/II/I, JJIA o6yqa}oumxcst C OIpaHUYCHHBIMH BO3MOXXHOCTAMU 3T0POBbA U MHBAJIIUIOB, JJIA JIMI], 3a9YUCIICHHBIX
JUTS TIPOJOIDKEHUsST 00y4deHHs B COOTBETCTBUH C 4acThio 5 ctathm 5 denepansHoro 3akoHa ot 05.05.2014 Ne84-03
«O06 0COOEHHOCTSIX NMPABOBOTO PErYJIMPOBAaHUsS OTHOLIEHWH B cdepe oOpa3oBaHMS B CBA3M C IIPUHATHEM B
Poccuiickyto @enepanuio Pecryonuku Kpbim 1 o6pazoBanueM B coctaBe Poccuiickoii deaepainu HOBBIX CyOBEKTOB
- Pecniy6mmku Kpeim u ropona denepansHoro 3HaueHuss CeBacTONONS M O BHECEHUW M3MeHeHU B DenepanbHbIi
3akoH «O0 obpa3oBanuu B Poccuiickoii dexnepanuny).



oTpacisax

KOMIIJICKCAa

MPOMBIINIJICHHOCTH U

arponpPOMBILUIEHHOIO

IIpakTuka no
IIOJIy4YEHHUIO

JCATCIIBHOCTH

npodeccnoHaTbHBIX
YMEHHUH U ONbITa
npodeccnoHaTbHOMI

11 |12

13 |21

22 | 23 | 24

BKP

TloaroroBka 3a1uTEI

11 |12

13 |21

22 | 23 | 24

5.3. Pa3jesibl U TeMbl AUCHUIIMHBI M BUIAbI 3aAHATHI
3aounas popma o0ydeHUS

UCNONB3YIOMCA AKmMueHbvle u/unu UHmMepaKkmueHble
06pa30€am€ﬂbel€ mexHoJiocuu

Ne | HaumenoBanue | HamMmenoBaHme TeMBI Buas! 3aHsaTHil B 9acax
1/ pasnena [Tpaktu- | Jlabopa-
II Jlex- YECKUE | TOPHBIE CpPC Bee-
JR170%1 ro
3aHATUS | 3aHATHA
1 | Opranmzauust u | 1.1. ABTroMartuzamus
TEXHOIOTHS JOKYMEHTAIlMOHHOTO 1 23 24
JOKYMEHTAIIMOH | 0OecTeueHus
HOTO YIPaBJICHUS
o0ecrieueHns 1.2. ABroMaTu3anus 1 23 24
yIpaBiIcHUS B JIOKYMEHT0000poTa
aBToMatu3upoBa | 1.3. DkcrepTusa
HHBIX CUCTEMaX | IEHHOCTH JOKYMEHTOB
2 22 24
B COJ1
2 | DNEKTPOHHBIH 2.1. KomuvecTBeHHBIC
JOKYMEHTOO00Op | M KaueCTBEHHBIC 1 16 17
oT rapaMeTpsl
JIOKYMEHT0000poTa
2.2. Peructpanus 1 16 17
nokymMeHTOB B COJ]
2.3. Cucrema
HHIEKCAIUU 2 15 17
JIOKYMEHTOB
2.4. Opranm3anus
KOHTPOJIS 32 5 15 17
HCIIOJTHEHUEM
JIOKYMEHTOB
5.4 ®opmbl yueOHBIX 3aHATHI € HCNO0JIb30BAHHEM AKTHBHBIX U HHTEPAKTHBHBIX
TEXHOJIOTHH 00y4YeHH st
No HanmenoBanue pa3nenoB, 8 KOmopwix OO6pa3zoBaTebHBIC TEXHOJIOTHH




OpFaHI/BaHI/ISI " TCXHOJIOTHA JOKYMCHTAIITMOHHOI'O
obOecrieyeHus yYpaBJI€HUA B aBTOMaTU3UPOBAHHBIX

CUCTEMAX

JICKOUA-BU3YyaJIn3alus, YCTHLIﬁ orpoc

DJIEKTPOHHBIN IOKYMEHTOO00POT

JEKIUA-BU3yaTN3aIisl, YCTHBIA OTPOC

6. IlepeyeHnb J1a0OPaATOPHBIX PAOOT U NPAKTHYECKUX 3AHATHI
3aounast popma oOyueHUS

Ne Ne pazpena HanmenoBanue ceMMHapCKux, Tpynoem | Oueno | ®opmu
n/m JUCIUILTAHBI MPAKTUYECKUX U J1a00PaTOPHBIX KOCTh YHBIE | pyeMbIe
3aHATUH (paborT) (uac.) CPEICT | KOMIIET
Ba CHIINH
1. | Opranuzanus u ABTOMaru3anus yerabiil | [TK-33
TEXHOJIOTUA JIOKYMEHTAIMOHHOTO 00ecTieYeH s onpoc
JOKYMEHTAlMOHH | yrpasieHust. Opraau3zanus ciayxosr | 0
oro ooecrieuenus | JIOY. ApromaTuzanus
yIpaBieHUs B JIOKYMEHT0000poTa
2. | aBTOMAaTu3upoOBaH | ABTOMATH3allUs PETUCTPALIUH yerabii | [1K-33
HBIX CUCTEMAax JOKYMEHTOB Ha IIPUMEPE KypHAI 0 OIIpoc
ANEKTPOHHOU perucTpanuu
JJOKYMEHTOB
3 KonnuecTBeHHBIE U KaYECTBEHHBIE yernbiid | [TK-33
napameTpsl JOKYMEHTO000poTa. omnpoc
Cucrema UHJEKCAIUU TOKYMEHTOB; 2
CTpyKTypa 0a3 TaHHBIX.
4 | DNeKTpOHHBIH Hactpoiika cucTeMbI SJIEKTPOHHOTO yerabid | [TIK-33
JIOKYMEHTOO0O0pOT | TOKyMEHTO000poTa OIpoc
5 Opranuzanus KOHTPOJIS 32 yerabiit | [TK-33
HCIIOJIJHEHHEM JOKYMEHTOB OIIpoC
6 MapupyTtuzanus yerabid | [TIK-33
JOKYMEHTOIIOTOKOB 2 onpoc
7 KonTtpons nocryna k uHpopManuu yerabiit | [IK-33
2 O11pocC
6.1. Ilnan camocTosiTeILHON PA0OTHI CTY/IEHTOB
3aouHas popma o0yueHHs
Ne Tema Bung camocrosTeapHONM 3amanue Konnuects
n/n paboThI 0 4acoB
1 Opranuzanus u | [TogroroBka KoHucriexT nexnuu 68
TEXHOJIOT s 1a00paTOPHBIM TEOPETUYECKOr0 MaTepHana
JOKYMEHTAIlMOHH| 3aHATHSIM. [TonroroBka Kk yCTHOMY OIpOCY
oro obecnieuenus | [loaroroska x [TpopaboTaTh TeOpeTUYECKHA
yIpaBlIeHUs B BOIIpOCam MaTepuai TeMbI
aBTOMATHU3UPOBA | IPOMEKYTOUHON [TpopaboTaTh CIUCOK BOMPOCOB K
HHBIX CHCTEMax | aTTecTalluH 3a4eTy, HOBTOPUTH MPOUIECHHBIN
Marepual




2 ONEeKTPOHHBIN ITonroroBka k KoHcnekr nekuuu 62

JIOKYMEHTO0000p | 1a00paTOpHBIM TEOPETUYECKOI0 MaTepuasa

oT 3aHATUSIM. ITonroroBka Kk yCTHOMY OIIpOCY
[ToaroroBka k [IpopaboTath TeOpETHUECKUIA
BOIIpOCaM MaTepuail TEMbI
IIPOMEKYTOUHON ITpopaboTaTh CIUCOK BOIPOCOB K
arrecranuu 3a4eTy, IOBTOPUTH IIPOUICHHBIN

MaTepHuai

6.2. MeToan4yecKkue yKa3aHusl 0 OPraHU3alMU CAMOCTOSITEIbHOM Pa0doThI CTY/IEeHTOB

OcBoenue o0ydaromumcst y4eOHOM JHACHUATUTUHBI «ABTOMaTU3UPOBAHHBII
JOKYMEHTOOOOPOT OpraHu3alMu» MpeanojaraeT M3y4eHHe MaTepuanoB AUCLUIUIMHBI Ha
ayJUTOPHBIX 3aHATHAX M B XOJI€ CAMOCTOATENBHON paboThl. AyIUTOPHBIC 3aHATUS IPOXOIAT B
dopme sekuuit U ceMuHapoB. CamocTosTeNnbHas paboTa BKIIOYAET Pa3sHOOOPA3HbIN KOMILIEKC
BUIOB U POpPM pabOTHI 00YYAIOIITHXCS.

JUisl yCIemHOro OCBO€HUsI y4eOHOW JUCLUIUIMHBL U JOCTHKEHHS MOCTABICHHBIX Lesei
HEOOXOMMO BHHMATEIBHO O3HAKOMHUTBCS C HACTOSIMIEH pabodeld mporpamMmMon y4eOHOMH
JUCUMIUINHEL. E€ MOXKeT peaCcTaBUTh NPEnoiaBaTeilb Ha BBOJHOM JIEKLIIUU WIH CAMOCTOSATEIBHO
o0yJaromuiicss UCNoNb3yeT HHpopManuio Ha opuuabHOM MHTepHET-CcaliTe YHUBEpCUTETA.

Crnenyer oOpaTuTh BHHMaHHME Ha CIMCOK OCHOBHOH M JONOJHHUTEIbHOH JIUTEPaTypBHl,
KOTOpasi UMEeTCsi B DIEKTPOHHON OMOIMOTEHYHOW cUCTeMe YHHBEPCHTET, Ha TpeaiaracMble
npernojiaBaTeseM pecypesl MH()OPMaMOHHO-TEIEKOMMYHUKAIMOHHONH cet MHTepHer. Ota
uHpOopManus He0OX0UMa Il CAMOCTOSTENIbHOW PadOThI 00yUaromerocs.

IIpu moAroToBke K ayTUTOPHBIM 3aHATHSIM HEOOXOJUMO MOMHUTh OCOOCHHOCTH Ka)KIOM
(GOpMBI €ro MpoBeICHUS.

Iloozomoska Kk yuebHOMY 3aHAMUIO IEKYUOHHO20 MUNA.

OOyyaromuiics JOJKEH TOTOBUTBHCS K JIEKIUH, MOCKOJbKY OHa SIBJISIETCS BaKHEWIIEeH
dbopMoii opranuzanuu yueOHOro mpolecca:

— 3HAaKOMMHT C HOBBIM yYEOHBIM MaTepHaIoM;

— pa3bACHAET yueOHbIC 3JIEMEHTHI, TPYIHbIE JUIsl TIOHUMaHMUS;

— CcHCTeMaTH3UpyeT yueOHbI MaTepHal;

— OpHUEHTHpPYET B y4eOHOM IpoLecce.

C s10i1 Hensio:

— BHMMATEJIbHO MIPOUYUTANTE MaTepUal MpeAbLAyIIeH JeKInu;

— O03HAaKOMbTECh C Y4€OHBIM MaTepUajIoM MO y4eOHUKY U y4eOHBIM MOCOOMSIM C TEMOM
MIPOYUTAHHOM JIEKIINH;

— BHECHUTE JOIOJIHEHUS K IOJIyYEHHBIM paHee 3HaHHSIM [0 TeMe JIEKIMU Ha MOJsIX
JIEKIIMOHHOH TETpaiH;

— 3alMIIUTE BO3MOXHBIE BOIIPOCHI, KOTOpBIE BBl 3aJaJUTE JIEKTOPY HA JIEKIHMH IIO
MaTepHuaty U3y4YeHHOH JIEKIUU;

— TOCTapanuTeCh YSICHUTh MECTO U3y4aeMON TEMBI B CBOEH NIOJITOTOBKE;

— y3HaiiTe TeMy IMpeAcTosIel JIeKIUU (10 TeMaTH4YeCKOMY IUIaHy, 1Mo HH(opmanuu
JIEKTOPA) M 3aluIInTe HH(YOPMAINIO, KOTOPOU BBI BiIaJieeTe MO JaHHOMY BOIIPOCY.

Iloozomoeka k 3auemy.

K 3auery HeoOXoauMO TOTOBHUTCS Li€JI€HANPABICHHO, PErYJISPHO, CUCTEMATHUYECKU U C
NEepBbIX JHEW 00ydeHus Mo JaHHOH aucruruinHe. [1onbITKH OCBOMTH Y4eOHYIO TUCHMIUIMHY B
MepUOoJ 3a4€THO-IK3aMEHAIIMOHHOM CeCCUU, KaK MPAaBUJIO, HE IPUHOCST XOPOILIKE PE3YyIbTaThI.

IIpu moAaroToBke K 3ayeTy OOpaTHUTE BHUMaHHME Ha MPAKTUYECKHE 33aJaHUs HAa OCHOBE
TEOPETUYECKOI0 MaTepHaa.



[Ipu moAroToBKE K OTBETY HAa BOIPOCHI MO TEOPETUUECKON YaCTH y4eOHOM AMCIUITIMHBI
BBIJICTIUTE B BOIIPOCE TJIABHOE, CYIIECTBEHHOE (TIOHATHSA, MPU3HAKH, KIAcCU(UKAIMH U TIp.),
MPUBEANUTE TPUMEPHI, WILTIOCTPUPYIOIINE TEOPETHUECKUE TTOJI0KEHUS.

[Tocrme mpenIoXeHHBIX YKa3aHUH y OOYyYaromUXCs JIOJDKHO CPOPMHUPOBATHCS YETKOE
npelcTaBieHne 00 o0beMe M XapaKTepe 3HAaHWW W yMEHHH, KOTOPHIMH HAJI0 OBIAJETh IO
JTUCLHUTIITUHE.

7. IlpuMepHasi TeMAaTHKAa KYPCOBBIX pPadoT (mpoekToB) (npu nanuuuu) _KypcoBas
paboTa He mpeyCMOTpeHa B y4eOHOM IUTaHe

8. YueOHo-MeTOoqMYecKOe U HH(POPMALMOHHOE 00ecTeyeHue JUCIUIIMHBI

a) OCHOBHAsI JIUTEPATYPa (YKA3bl8ACMCs IUMepamypd, U30anHHas 3a NOCieOHue nams Jjiem)

1 Kynses, H.H. MudopmannoHHble TEXHOJIOTHH B JOKYMEHTAIIHOHHOM O0ecreueHUH
yIpaBJiICHUS M apXWBHOM Jene : yueOHuk s By3oB / H.H. Kynses, T.B. Konapamoga, E.B.
TepentseBa, A.I'. ®abpudHOB ; o oo6mI. pen.a.to.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckas oubauoreka) - ISBN 978-5-98704-786-6. - TekcT : 371eKTpOHHBIH.
- URL.: https://znanium.com/catalog/product/1015021

0) IOTIOTHUTENbHAS INTEpaTypa

1. Pazmopoxusiii, A. A. JIOKyMEHTHpPOBAaHUE YIIPABICHYECKOM JEATEIBHOCTH : yuel. mocodue /
A.A. Pazgopoxnsiii. — Mocksa : UTHOPA-M, 2018. — 304 c. — (Bsicuiee oOpa3zoBaHue:
bakanaBpuar). - ISBN 978-5-16-104186-4. - Tekcr : osnekrponnbii. - URL:
https://znanium.com/catalog/product/969585.

2. Kabamos, C. FO. DnekTpoHHOE MPaBUTENIBCTBO. DIEKTPOHHBIH JOKYMEHTO000pOT. TepMUHBI
u onpenenenus : yaed. nocodue / C.}O. Kabamos. — Mocksa : UHOPA-M, 2019. — 320 c.
— (Beicmiee oOpazoBanme: bakamaBpumar). - ISBN 978-5-16-101559-9. - Tekcr
anekTpouHbIi. - URL: https://znanium.com/catalog/product/1002479.

B) IporpaMMHoOe o0ecriedeHue
1. Microsoft Windows Professional 10 Russian Upgrade OLP NL AcademicEdition
2. Microsoft Office 2013 Standard

r) 0a3bl JaHHBIX, HHOOPMAITMOHHO-CIIPABOYHBIE U MOMCKOBBIE CUCTEMBI
1. http://znanium.com/ OOO snekrpoHHO-0HOMMOTeuHast cucrema "SHAHUYM"
2. https://rucont.ru/ OOO "HannonansHbii udpooit pecypec «PYKOHT»
3. http://biblioclub.ru/ 3bC «YHuBepcuTeTckas OMOIMOTEKa OHIIAIH

9. MarepuabHO-TEXHUYECKOe o0ecredeHne AU CHUIINHBI

VYuebHas ayauTOopus AN TNPOBEACHUS 3aHATUH JIGKIMOHHOTO THMA; 3aHATUN
CEMHHApPCKOI0 THIMA; JJs KypCOBOTO IMPOEKTHPOBAHMS (BBIIOJHEHHUS KYpPCOBBIX paboT); s
IIPOBEJEHUS TPYIIOBBIX M WHIAUBUAYAJIbHBIX KOHCYJIbTAllMi; s TEKYLIETO KOHTPOJSA U
POMEXKYTOUHOM arTectauuu. Paboune mecra oOyuarouuxcs; Pabouee MecTo mperogaBares;
Knacchas nocka; [Ipoexrop; HoyrOyk; Dkpan.

10. O0pa3oBaTeibHbIEC TEXHOJIOTHH:

[Mpu peamuzanmu y4eOHON MUCHUIUIMHBI «ABTOMAaTH3WPOBAHHBIA JOKYMEHTOOOOPOT
OpraHu3alii» TPUMEHSIOTCS pa3ndHble 00pa3oBaTeNbHBIE TEXHOJIIOTHH, B TOM YHCIE
TEXHOJIOTUM D3JIEKTPOHHOTO OOyYeHHUs, HCIOJIB3YIOT B Y4eOHOM IIpoliecce AakTHBHBIE H
MHTEPAKTUBHBIE (OPMBI y4eOHBIX 3aHATHH B COYETAHWU C BHEAYIUTOPHON pabOTON C IEIbIO
(dbopMHpOBaHUs U pa3BUTH MPO(HECCHOHAIBHBIX HABBIKOB 00YUYaIOIIUXCS.
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VY4ebHble yachl JUCHUIUIMHBI «ABTOMAaTU3UPOBAHHBINA JTOKYMEHTOOOOPOT OpraHU3aIiu»
IpeIyCMaTpUBAIOT KJIACCHYECKYI0 KOHTAKTHYIO paboTy mpemnojaBareist ¢ OOyJaromumcs B
ayJUTOPUM U  KOHTAaKTHYIO  paboTy IOCPEACTBOM  3JIEKTPOHHOH  MH(POPMALMOHHO-
00pa30BaTeNbHOI Cpe/ibl B CHHXPOHHOM M ACHHXPOHHOM peXHUME (BHE ayUTOPHH) IOCPEACTBOM
IPUMEHEHHS BO3MOXHOCTEH KOMIIBIOTEPHBIX TEXHOJOIMH (3JEKTPOHHAs 1104YTa, 3JICKTPOHHBIN
y4eOHUK, BUACODUIBM, IPE3CHTAIUS U JIp.)

Axmuenvie mMemoovl 00yuenus — METOAbl, CTUMYJIHMPYIOIIUE I03HABATEIbHYIO
NeSITeIbHOCTh OOYYAIOLIMXCS, CTPOSTCS B OCHOBHOM HA JMalore, KOTOPBIM Ipeanojaraet
CBOOOJHBIN OOMEH MHEHMSAMM O IyTSX pas3pelleHus TOH WIM HMHOM MpoOiieMbl, OHHU
XapaKTepU3YIOTCSl BBICOKMM YpPOBHEM aKTHUBHOCTH oOydaromuxcs. MIMeHHO Takoe oOydeHue
ceifuac OOIENPUHATO CYMTATh «HAWITYUIIeH pakTUKoi o0yueHus». MccinenoBanus MokasbIBaoT,
YTO UMEHHO Ha AKTUBHBIX 3aHATUSAX — €CJIM OHM OPUEHTHPOBAHBI HA JOCTUKEHUE KOHKPETHBIX
1esiel ¥ XOpOILO OPraHW30BaHbl — yYalllecs 4acTO yCBaWBAIOT MaTepuain Hauboliee MOJIHO U C
noJb30i i ceds. Ppaza «Hanbosee MOJHO U C TONB30U s ceOs»» 03HAYAeT, YTO ydalIuecs
JYMaroT O TOM, YTO OHHM M3Yy4aroT, NIPUMEHSIOT 3TO B CUTYalUsAX PEaJbHON >KU3HU WIH IS
JAJIbHEHUIIET0 00yUYeHUs U MOTYT IPOJOJIKATh YUUTHCS CAMOCTOSATEIBHO.

ITo nqucuumrHe « ABTOMaTU3UPOBAHHbIN JOKYMEHTOOOOPOT OpraHU3aluu» MPOBOASTCS:

- Jekyua-eusyanuzayus — Tepenada MH(GOpPMAIMU IMOCPEICTBOM  IpadHuecKoro
npezcTaBieHus B 00pa3Hoil hopme (ciaiiabl, BUeOo-Claiiibl, I1akatel U T.4.). JIekius cuuraercs
BU3yaJIM3alUeii, ecii B TEUEHHUE IOJIyTOpa 4YacoB IIpenojaBaTeslb HCIOJIb3yeT HE MeHee 12
HarJIIHBIX U300pakeHuid, MakcumMyM - 21. Ponp mpernonaBaTens B JEKLIUH-BU3YaIU3aLUU —
KoMMeHTaTop. [loAroroBka naHHOM JEKIIMH NPENoJaBaTeIeM COCTOUT B TOM, YTOOBI H3MEHUTD,
HEPEeKOHCTPYUPOBaTh YUeOHYI0 HMH(OpPMALMIO 10 TeME JIEKIIMOHHOIO 3aHATHS B BHU3YalbHYIO
dopMy ISl MpEACTaBIEHUSI Yepe3 TEXHUUYECKHUE CPEICTBA 0O0yueHHs (HOYTOYK, aKyCTUYECKUE
CHCTEMBI, 3KpaH, MyJIbTUMEAUHHBINA POEKTOP) WIHM BPYUHYIO (CXEMBbI, PUCYHKH, YEPTEIKH U T.I1.).
Jlexuuro-BU3yanu3anuilo PEKOMEHAYETCSl NPOBOAUTH [0 TeMaM, KIIOYEBBIM JJIsl JAHHOIO
npeamera, paszena. [Ipu moaroroBke HarfasAHBIX MaTEPUAIOB CIEAyeT COOI0IaTh TPEOOBAaHUS U
IpaBuJIa, NPEAbSBISIEMbIE K TPECTABICHUIO0 HH()OPMALIUH.

- cobecedosanue — CIEUAIBHO OpraHU30BaHHAs Oecela, ycTpaWBaeMmas C LEJNbIO
BBISIBJICHUSI TOATOTOBJICHHOCTH JIMLA K ONPEAeIEHHOMY BUAY ACSTEIbHOCTH.

11 Ouenounbie cpeacrsa (OC):

OrneHoYHBIC CpEACTBA M0 JUCHUIUIMHE «ABTOMATU3MPOBAHHBIN JOKYMEHTOOOOPOT
OpraHu3aum» pazpaboTaHbl B COOTBETCTBUH C MOJIOKEHHEM O OaUIbHO-PEUTHHTOBON CHCTEME
ornenku ycrneBaeMocTu crygaeHToB ®I'BOY BO «MI'VTY um. K.I'. Pazymosckoro (IlepBbrit
Ka3aunuil yHUBEPCUTET)».

Kpumepuu oyenxu mexywux 3auamuii 015 04HOU popmbvl 00yueHus

v MOCEIICHUE CTYIEHTOM OJHOTO 3aHsThs — | Oai;

v BBITIOTHEHUE 3aJlaHUi JUIsI CaMOCTOSITENIbHON paboTel — oT 1 1o 3 GamnoB 3a
Ka)K)II:IfI ITYHKT 3a1aHUs;

aKTUBHas paboTa Ha 3aHATUHU — OT 1 10 3 GasoB;

MOATOTOBKA JOKIaga— oT 1 10 5 6anios;

3amuTa JabopaTopHoi paboTel — oT 1 10 5 6amioB.

AN

Kpumepuu oyenxu mexywux 3anamuii 05 3a04HOU popmbl 0OyUeHus:

v MOCEIIEHUE CTYACHTOM OJHOTO 3aHITHS — 5 OaIIJIOB;

4 BBITIOJTHECHHUE 3aJaHUI JIJIST CaMOCTOSATEIbHON pabotel — oT 10 mo 15 GamioB 3a
KKl TyHKT 33/1aHUS;

v aKTUBHas paboTa Ha 3aHaTUU — OT 1 10 10 GamioB

v MMOJArOTOBKA JoKiIana— oT 1 mo 10 6amnos;

v 3amuTa JadopaTopHoi paboTel — oT 1 10 15 Gamos.
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BAJLIBHO-PEUTUHIOBASI CUCTEMA
MakcuManbHas cymMMa PEUTHUHIOBBIX OaJUIOB, KOTOpas MOXKET ObITh HauMClIEHA CTYAEHTY I10
yueOHOM quciuminHe, coctapisieT 100 peHTHHIOBBIX

. KonuuectBo 6anos
dopma MpoMexKyTOUHOM

aTTecTaluu Texymwii KORTPOJTE Py0exHbIit Cymma
KOHTPOJIb 0asoB
3ader ¢ OLEHKOMN 30-70 20-30 60-100

PeiiTuHr cTyneHTa B cemMecTpe Mo JUCIHILIMHE CKIAIbIBACTCS U3 PEUTHHIOBBIX OAJUIOB,
KOTOPBIMH IIPENOAaBaTelb B TEUEHHE CEMECTPa OLCHMBAET IOCEUICHNE YYEOHBIX 3aHATHH, ero
TEKYIIYI0 paboTy Ha 3aHATHUAX M CAMOCTOSTEIBHYIO paboTy, pe3yIbTaTbl TEKYIIUX KOHTPOJIbHBIX
paboT, YyCTHBIX OMPOCOB, IPEMHUAIIBHBIX U IITPA(HBIX OAJIIOB.

[IpenonaBarenb, OCYHIECTBISIOIINNA IPOBEACHUE NPAKTUYECKUX 3aHATUH, JOBOAUT 0
CBEJICHUS CTYJCHTOB Ha MEPBOM 3aHATHH MHPOPMALUIO O (POPMUPOBAHUU PEUTHHIA CTy/IEHTa U
pyOEXKHOro pedTHHTA.

Ilo oxoH4YaHHMU ceMecTpa KaXJIOMy CTYIAEHTY BBICTAaBIIETCS €ro pEeHTHHIOBas OLIEHKa
TEKyIllel YCIIEBa€MOCTH, KOTOpas SIBJISIETCS OLIEHKOHM MOCENIaeMOCTH 3aHSATUM, aKTUBHOCTH Ha
3aHATHX, KAYeCTBA CaMOCTOSTEIbHON pabOTHI.

CryneHT JomycKaeTcsi K MEpONPUATUSAM IPOMEXKYTOYHOW aTTeCTallMM, €CIU €ro
pEeUTHHIOBas OLICHKA TEeKYIleH ycrieBaeMocTH (0e3 yuera peMuaibHbIX PEMTHHIOBBIX 0aJJIOB) HE
MEHee 110 AUCLHUITIIMHE, 3aBepIIatOIIeHcs 3a4€TOM € OLIEHKOH - 30 peHTUHIOBBIX 0aJlIOB;

CryneHTsl, He HabpaBIIMe MUHUMAJIbHBIX PEHTHHIOBBIX 0AJJIOB IO y4eOHOM JUCIUIUIMHE
MIPOXOIST MPOLEAYPY 1000opa OaoB.

MaxkcuManbHas peHTHHIroBasi OLIEHKA TEKyLIeH ycleBaeMOCTH CTYIEHTa 3a CEMECTp II0
pe3yabpraraM TeKyllel paboThl U TEKYILIEro KOHTPOJIsI 3HaHUH (0e3 yueTa npeMHUaIbHBIX 0alsioB)
cocrapisieT: 70 peiTUHIOBBIX OANJIOB /Ul AMCLUIUINH, 3aKaHYMBAIOIIUXCS 3a4ETOM C OLICHKOI.

OTBeT cTyleHTa MOXKET OBbITh MaKCUMaJbHO OIIEHEH Ha 3a4ere ¢ oIleHko B 30
PEUTHUHIOBBIX 0aJIJIOB;

CTyzeHT, 1o KelaHMI0, MOXKET CIaTh 3a4eT C OLEHKOM B (opmare «aBTOMaT», €CIH €ro
PEUTHHT 3a CeMeCTp, C Y4ETOM IPEeMHUANIbHBIX 0alJIoB, COCTABUII HE MEHEe:

— 60 peHTUHTOBBIX OAJUIOB C BBICTABIEHUEM OLIEHKU «YIOBIETBOPUTEIHHON;

— 70 peWTHHTOBBIX OAJIOB C BHICTABJICHUEM OLIEHKHU «XOPOIIO»;

— 90 peTHHTOBBIX 0AJIOB C BHICTABIIEHUEM OIIEHKH «OTIUIHOY.

PeliTuHroBast olleHKa MO ITUCLUUIUIMHE U COOTBETCTBYIOIIAsS aTT€CTAllMOHHAs OLIEHKA I10
IKaJIe «YJ0BJIETBOPUTEIBHOY, «XOPOILIOY», KOTIUYHO» MPU UCIOJIB30BaHUH (opMaTa «aBToMary,
IIPOCTABIISAETCS YK3aMEHATOPOM B 3aYETHYIO KHUKKY M 3a4€THO-DK3aMEHALMOHHYIO BEIOMOCTH
TOJIBKO B JIEHb IPOBEICHMSI 3K3aMEHa COINIAaCHO PACHUCAHUIO TPYIIbl, B KOTOpOW oOydaercs
CTYJICHT.

Jlig npuBeAeHUs] pPEHTUHIOBOW OLEHKHM K arTeCTallMOHHOM (TATHOAyUIbHBIN (hopMmar)
MCIOJIB3YETCs CIEeNYIONIasl IIKaja:

ATTeCTaHI/IOHHaSI OII€HKAa IT0 JUCHUIIIMNHE

PeiiTuHr cTtyaeHTa no JUCUUILINHE
(BKITIOYAs TpeMHATIbHBIE OaJLTbI)

KOTIIUMYHO»

90- 100 GatoB

«XOPOLIO»

70 - 89 GaiuioB

«KYAOBJICTBOPHUTCIBHO»

60 - 69 6aiu1oB

KHCYTOBJICTBOPUTCIILHO»

meHee 60 0atoB

PyOexxHbIi peUTUHT 1O TUCHMITIIMHE y CTY/IEHTa Ha 3a4eTe C OLEHKOI He MeHee yeM B 20
PEUTHHIOBBIX 0AJUIOB CUMTAETCS HEYIOBIECTBOPUTEIBLHBIM (HE3aBUCUMO OT PEUTHUHTA CTyJEHTa B
cemectpe). B aToM ciyyae B 3a4e€THO-IK3aMEHALIMOHHYIO BEIOMOCTh B rpade « ATTecTannoHHas
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OILICHKa» MPOCTABIIAETCS «HEYAOBIETBOPUTEIBHOY.

[IpenogaBarento MpeaOCTaBIsAETCS MPAaBO HAYUCIATH CTYJCHTAaM MpeMHUajIbHble 0auIbl 3a
AKTUBHOCTH (y4yacTHe B HAy4YHbIX KOH(EpeHIHsIX, KOHKypcaX, OJIMMIINaJax, akTuBHas paboTa Ha
ay[IUTOPHBIX 3aHATUAX, MyONMUKaIMU cTareil, paboTa CO MIKOJbHUKAaMHM, BBIOJHEHHUE 3aaHUN
MOBBIIICHHONW CJIO)KHOCTH, H3TOTOBJIGHWE HANSAAHBIX MOCOOMH W T.J.) B KOJUYECTBE, HE
npesbimaroneM 20 peiTHHTOBBIX 0aioB 3a cemecTp. IIpemuanbHbie OauIbl HE BXOAST B CyMMY
peiTHHra TeKyIIeil yCreBaeMOCTH CTY/IEHTA, a IPUOABIISAIOTCS K HUM.

OueHovHbIE CPeACTBA TEKYIIEro KOHTPOJIs

(JIokasibHBIMM HOPMATUBHBIMH aKTaMH) YHUBEpPCUTETA!

KaXKIOMY pazJieny.

Tunosoil pacuer 1m0

OueHoYHbIE CPEACTBA IS MPOMEKYTOUHOM aTTecTanuu (B popMme 3a4era ¢ OLECHKOH).
B pe3yJbTaTe OCBOCHHUS YYEOHOH IUCHUIUIMHBI OOYYalONIUIiCS JOJDKEH JEMOHCTPHPOBATH

CJICAYyroIue pe3yJIbTaThl:

Jtanbl popMUpPOBaHMSA KOMIIETEHIIUI B Mpouecce 0CBOeHHUs 00pa3oBaTeIbHOI

NMPOrpamMMbl
Kon Coneprkanue PesynbTaTsl o0yuenus Oranbl GOPMUPOBAHKSA KOMIIETEHIIUN
KOMIIETCH| KOMIIETEHIIUU B MIPOIIECCE OCBOCHMUS
105078 (dactu 00pa3oBaTebHON MTPOrPaMMBbI
KOMITETCHITIH )
I1K-33 CrocoOHOCTh | 3HAeT: HA3HAYCHHE U Ba3oBblii ypoBeHb
10 BUBI CUCTEM 1. ITonyueHue 3HaAHUI O COACPKAHUH
y4acTBOBAaTh | DJIEKTPOHHOTO MPOLECCOB CAMOOPTaHU3aLNHU U
B pa3paboTKe | JOKYMEHTOO0OOpOoTa camMo00pa3oBaHus, UX OCOOEHHOCTSX U
HOBBIX (CBM); cocTas TEXHOJIOTUAX PEAIN3ALNN, UCXOAS U3
aBTOMAaTU3Up | (PYHKIHOHAIBHBIX U LEIICH COBEPIIEHCTBOBAHMS
OBaHHBIX U 00eceYnBarOIINX PO eCCUOHAILHON JESTENHHOCTH B
apromarudec | noacuctem CDJI; Mmomenu | cdepe ynpaBieHUs] ”HHOBALMOHHBIMU
KHX M IIPOLIECCHI )KU3HECHHOTO mnponcccamu
texHojoruil | nukiaa CO/I, TexHonoruu 2.IlpnoOpereHre yMeHUs MPUMEHSITh
MPOU3BOJCTB | cOOpa, HAKOTICHUS, TCXHOJIOI'MH pCaIn3aluu IIponccCoB
a MpOAYKIUU | 00pabOTKH, Iepeavu u CaMOOpraHu3aluy 1
17870'¢ pacrpocTpaHeHus caMo00pa30BaHMsI, UCXO/SI U3 TeNei
BHEJIPEHUH, nHdopmanuu COBEPILEHCTBOBAHUS
OLICHKE YmMmeer: npoBOIUTH poeCCUOHATILHOM IEATEILHOCTH B
MOJYYECHHBIX | QHAJIU3 IPEAMETHON cepe ynpapiaeHUss HHHOBAHOHHBIMU
pE3yIbTAaTOB, | OOJACTH, BBISIBIATH MPOIICCCaMH.
MOJTOTOBKE | MH(OPMALMOHHBIE IloBbINIEHHDI YPOBEHD
TEXHMYECKOH | HOTPeOHOCTH U 1. Ilonyuyenue 3HaHUI O cofepKaHUU
JIOKYMEHTal | pa3pabaThiBaTh HpoNeccoB CaMOOpraHu3aliii 1
U 110 Tpe60BaHI/I${ K CSH’ CaMOO6p330BaHI/I${, HUX OCOOCHHOCTSX U
aBTOMATH3al] | IIPOBOIUTE TEXHOJIOTUSIX peaTnu3aliu, UCXOIs U3
1505 CPaBHHUTEIbHBIN aHAMU3 i | LIeJICH COBEPIICHCTBOBAHHS
npousBoAcTB | BeIOOp UKT st perenus npo(hecCHOHANBHON JeATEIbHOCTH B
a ¥ CpEeICTB MPUKIAIHBIX 33724 U cepe ynpapnenus HHHOBAMOHHBIMU
€ero pabotsl B CO/I; ynpasinsate | Ipoueccamu
OCHAILIEHHS BBIITOJIHEHUEM IIPOEKTA 2.IlproGpereHne yMEeHHs IPUMEHSTH
CH/I, oLieHUBATh TEXHOJIOTMH PeaTu3aliK MPOLECCOB
Ka4yeCTBO, 3aTPaThl U CaMOOpraHu3anvu U
3¢ (eKTHBHOCTH IIPOEKTa; | CAMOOOpa3sOBaHMs, HCXO/sl U3 Leneil
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BBISIBJISITH YTPO3bI COBEPILIEHCTBOBAHUS
nH(pOPMaITMOHHOM po¢eCCHOHAIBHON JESATEIHHOCTH B
0€30MacHOCTH, cdepe ynpaBieHUss ”HHOBALIMOHHBIMU
000CHOBBIBATh MpoIeCccamH.

OpraHU3aIMOHHO- 3. ®opmMupoBaHUEe HABBIKOB
TEXHHYECKHE MIPUMEHEHHUS TEXHOJIOTHH PeaTnu3aliu
MEPOMPHUSITHS 11O 3aIIUTE MPOLIECCOB CAMOOPTaHU3aIuU U
nadopmanuu B CO/I. caMoo00pa30BaHMsl, HCXOMAS U3 e
Baaneer: HaBbIKaMU COBEPILIEHCTBOBAHUS

pa3paboTKu poeCCHOHAIBHON JESATEIHHOCTH B
TEXHOJOTHYECKOMN cdepe ynpapieHUs THHOBAIMOHHBIMU
JIOKyMEHTAIUH; MpoIeCCamH.

HCTIOJIb30BAHUS

(GYHKIIMOHATBHBIX U

TEXHOJIOTHYECKUX

crannaptoB CO/I; paboTsl

C UHCTPYMEHTAJIbHBIMU

cpelncTBamMu

MIPOCKTUPOBaHUS 0a3

JIAaHHBIX ¥ 3HAHUH,

yIpaBIeHUS MPOEKTaMU

CO/JI.

Marepuanbl il NPOBeeHUs] TeKYLIero W MNPOMEKYTOYHOT0 KOHTPOJS 3HAHUM
CTY/JA€HTOB:

Ne Bua xonTpOSS KonTtpomupyemsbie TeMbl Komnerennum,
o\ (pa3znensl) KOMIIOHEHTHI
KOTOPBIX
KOHTPOJIMPYIOTCS
1 YcTHbIN onpoc Opranmzanus u texaonorust | [1K-33
JOKYMEHTAllMOHHOT O
oOecrnieueHus ynpaBjaeHUs B
aBTOMaTH3UPOBAHHBIX
CUCTEMax
2 YcTHBIN onpoc Opranuzanus I1K-33
VHHOBAIIMOHHOMN
JESTEIIBHOCTH

Bonpocs! 1151 NOATOTOBKH K 3a4eTy

1. Kraccudukanus aBTOMAaTH3MPOBAHHBIX HH()OPMAIIMOHHBIX CHUCTEM IO XapaKTepy
00paboTku HHGOPMAIIUU U 110 METOY yIpPaBICHUS.

2. Hcrounuku uHPOpPMALMU, COMPOBOXKIAIOIIME YIpaBIEHYECKHE TMPOIECChl Ha
NPEINPUSTAA U B OpTaHU3AIINH.

3. JlokymMeHTOO0OOpOT Ha NpenpuiaTui. TUIBI TOKYMEHTOB.

4. Cucrema ynpaBJeHHs 3JEKTPOHHBIM TOKyMEeHToo0opoToM. OO1Iue cBeieH .

5. BHyTpeHHue ¥  BHEIIHHME HUCTOYHHMKM  HMH(OpMAIMM,  COMPOBOXKAAIOLICH
yIpaBIeHYECKHE POIIECCHI HA MPEANPUIATAN M B OPTaHU3AINH.

6. KoOMITOHEHTBI CUCTEMBI yIIpaBIIEHUS IOKYyMEHTOO00pOTOM, X Ha3HAUEHHE.

7. XapakTepHCTHKa MPUKIAIHBIX MIPOTPaMM, aBTOMATH3UPYIONIMX OTICIbHBIC CTaJNU
JIOKYMEHTO000pOTA.
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8. Xapaktepuctuka cuctemsl «EBdpary.

9. XapakTepuCTHKa CUCTEMBI AIEKTPOHHOTO JOKYMEHT0000poTa «Directumy

10. DnexTpoHHas MOYTa KaK CPeJCTBO JOCTABKH 3JIEKTPOHHBIX JOKYMEHTOB.

11. OGmas XxapakTepuCcTUKa CIPABOYHO-TIPABOBBIX CUCTEM.

12. Kpurepuu BbIOOpa CIPaBOYHO-NIPABOBBIX cHUCTEM. D(PPEKTUBHOCTh HCIIOIH30BAHUS
TaKUX CUCTEM Ha MPEIIPUATHH.

13. OcobGeHHOCTH COBPEMEHHBIX CHCTEM YIIPaBICHUS MPEANPUITHEM (KOPITOPAITHEH ).

14. Knaccuduxanus HHPOPMALMOHHBIX CUCTEM MPEITPUATHS.

15. WnTerpupoBaHHble KOPIOpAaTUBHbIE HHGOPMAIMOHHBIE CHCTEMbI MPEANPUSATHS,
CBOICTBA U HA3HAYCHHUE.

12. Opranuszanusi o0pa30oBaTeJIbHOIO Mpolecca /Jisi JUI ¢ OrpPaHHYeHHbIMH
BO3MOKHOCTSIMH

Opranmzanus 00pa3oBaTeNbHOIO Mpollecca I JIMI ¢ OTPaHUYCHHBIMH BO3MOXKHOCTSIMU
OCYILECTBIISICTCSI B COOTBETCTBUU C «METOIMYECKMMH PEKOMEHIANMSIMHU 0 OpraHU3aluu
00pa30BaTEILHOTO MTPOIECcca JAJIsSi HHBAIUIOB ¥ JIUIL C OTPaHUICHHBIMU BO3MOKHOCTSIMH 3JI0POBBS
B 00pa3oBaTEIbHBIX OPraHU3aIUSAX BBICHIETO OOpa30BaHHUS, B TOM YHUCIE OCHAIICHHOCTH
o0Opa3oBarenbHOro npoieccay Munucrepcrsa oopazoBanus u Hayku PO ot 08.04.2014r. Ne AK-
44/05BH.

B oOpazoBaTteibHOM TMporecce HCIOIb3YIOTCS COIUMAIBHO-aKTUBHBIE W pedieKCHBHBIC
METO/IbI O0YYCHHsI, TEXHOJIOTHH COLMOKYJIbTYPHOU PEaOMINTAIINY C IIEIbI0 OKa3aHHUsI TOMOIIHU B
YCTAaHOBJICHHMU ITOJHOLCHHBIX MCKIMYHOCTHBIX OTHOIIIEHUN C APyruMu CTyJACHTaMu, CO3JaHuU
KOM(OPTHOTO MCUXOJIOTUYECKOTO KJIMMATa B CTYACHYECKON TPYIIIIE.

CTYI[CHTI)I C OIrpaHUYCHHBIMU BO3MOXHOCTAMH 3J0pPOBbA, B OTJIUYHUC OT OCTAJIbHBIX
CTYZICHTOB, MMEIOT CBOM CIeIU(UIECKAE OCOOCHHOCTH BOCIPHATHSA, NEepepabOTKH MaTepuana.
[TonGop m pa3paboTka yd4eOHBIX MAaTEpPHUAIOB IPOU3BOJUTCA C YYETOM WHAMBHIYaTbHBIX
0COOEHHOCTEH.

[IpenycmoTpeHa BO3MOXKHOCTh 00y4€HHUs 110 UHIUBUYaJIbHOMY TpaduKy, IPU COCTABICHUU
KOTOPOTO BO3MOKHBI pa3IMYHbIE BapHAHTHI IPOBEACHUS 3aHATUI: B aKaJ[EMUYECKOU TPyIIe U
HHIUWBHUIYAJIbHO, HA JOMY C UCIIOJIb30BAHUCM TUCTAHIIMOHHBIX O6pa3OBaT€J'II)HBIX TEXHOJIOTHH.
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13. JIucT perucTpamnum u3MeHeHu i

PexBusuThI
Ne [ara
JIOKyMeHTa 00
1/ ConeprkaHre N3MECHECHHS BBEIECHUA
YTBEPKICHUH
I A3MEHEHUS
W3MEHEHUS
1.
2.
3.
4,
5.
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